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Ml)C	 Ll)C: 

I. Muc dich 

2. Ph?111 vi up dung 

3. Djnh nghia 

4,	 Noi dung 

Quy trinh thanh roan ti ~n luang 

Quy trinh thanh toan thu lao giang 

Quy trinh thanh toan thu nhap khac 

Quy trinh giai dap thong tin 
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QU Y tinh thanh toan ti~ n Immg, ti ~ n ghin g, thu " ha p kluic 2015 

1. Ml}c dich:
 

- Th6ng nh~ t thong tin. dtr lieu. h() so, tha i han thanh toan tien luang, ti~n giang \ it d e
 

khoan tim nhap khac diroc thuan loi. nang cao hieu qua cong taco
 

- Phan cong trach nhiern xu I)' cong vie c, giai da p thong tin. h6 tro de n CB .VC kip thai .
 

2. P ha m vi ap dung: Dun vi lien quun thuc hien (dan h dflll x) 

TT D Oll vi 
Ti~ n 

IU01lg 

T h u lao 

gia n g 

Thu nh~ p 

khac 

I Phong T6 clnrc - Himh chinh x x 

2 Phong Ke hoach - Ta i chinh x x x 

3 Pho ng Dao tao x 

4 Phong SDI-J&QLKII x 

5 Phon g Kluto thl va DBCL x 

6 ToThanh tra Ph{lp che x 

7 Cac don vi dao tao x 

8 Can bQvien clurc x x x 

3. Djnh nghia va van ban phap I}' 

:) .1. Dinh nghia 

T ien hro ng T ie n gia ng 

I. Thu lao giang day sau dai hoc 

I. Lua ng ngan sach - Thu lao giang day thea hoc ky 
- l.uo ng iheo ngach bac - Thll lao giang 16p b6 sling kien 

i.: Phl) c~ p clurc ~ thirc 
- P h ~1 dip iru dai - Thu lao giang 16p 6n thi 
- Ph~1 cap tharn nien - Tbll lao xet duyet dt: cirong luan 
- Ph ~ 1 cap vuot khung V[lI1 ihac SI 
2. Thu nhap tang them 

Tnll lao huong dJn luan van thac SI 
3. T i ~ n an tnra - Thu lao tharn dinh luan van thac '1 

4. P1W cap cong viec - Thu lao h9i dong cham lu?n van 

5. U IC khoan phuc Iq i (chi ngay 16. m~11: 51 
let-)' 

l o x uat I - Thll lao huong dii n lu<) n an ti ~ n 51 

, 

Thu nh ~p khac 

I. Thu lao huan g dan t~ p 51! 

:2 . Thu lao lam ngoai gio 

J . Thu lao hop d6ng chuyen 
mon 

4. Bao hiern xii h(l j chi tni 

5. lhu lao tham gia ban chi 
dao. ban tochirc. ban di ~ u

I hanh, cac h()i dong (hoi n,ghi. 
hoi thao. chuong trinh. de 

I [Ill . tuycn sinh. t5t nghi¢p... ) 
I (J . 136 S UllO t i~n tan!! hrone I ,:. - ~ 

I ngan sach j
 
3 

I 



Qu v Hnh thanh toan ti~ n IU'o'ng, t i~n giang, thu nhap khilc 20 15 

7. 86sung t i ~ n thu nhap tang 
an tien SI 
- Th,LI lao huo ng d§n chuyen d~ luan 

them
 

- ThLI lao phan bien luan an ti~n SI
 8. 86sung t i ~ n an 
- ThLI lao h9i dong baa ve chuyen d~ 

<>. Bo sung tien phu cAp cong - Thu lao hQi dong bao v¢ cAp 
viec chuyen man 
10. f36 sung d e khoan phuc - ThLI lao h9i dong ban ~ cap 
loitn rong
 
I l. 136 su ng tien thu lao
 - Ti~ n di lai, an, 6 theo quy dinh 
giang d:,JY

- Thu lao coi thi
 

- Thu lao cham bai
 

2. ThLI lao giang day dai hoc chinh 
qUY
 

- ThLI lao giang day h~ chinh quy
 
(giang d~IY Iy thuyet va thirc hanh)
 

- Thu lao tro giang lop CLC
 

- Thu lao trung tam giang cac man
 
LLCT
 

- Thu lao on thi t6t nghiep
 

- ThLI lao huong d§n cuoi kh6a
 
(hirong dan. phan bien. hl) i dong)
 

- Thu lao coi thi
 

- Thu lao chJm bai
 

- ThLI lao e6 van hoc tap
 

3, H¢ dai hoc khong chinh quy
 

- ThLI lao giang cac lap
 

- ThLI lao on thi tot nghiep
 I 
- ri6 n di lai, an, a thea quy dinh I 
- Thu lao coi thi I 
- TIlLl lao cham bai I 

3.2. Van ban phap I}' 

- Quy che chi ticu nQi h9 hang nam. cac quyet dinh, van ban lien quan d~n ti~n luang. ti0n 

gia ng, thu nhap khac cua Truon g Dai hoc K inh to-Luat : 

- Ngh] dinh so 66/20 13/ND-CP ngay 27/6/2013 cua Chinh phu Quy dinh nurc hrong co so 

do i voi CI3 .VC vii hrc luong vii trang: Thong nr SO 47/20 14/TT-I3GDDT ngcl)' 311[2/2014 

cua 80 Giao d\IC va Dao tao Quy dinh c h~ dQ 1£1111 V1t;C d{;i voi giung vien: lhong ur 
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O uy ti rth thurth toan ti~n Iu'o'ng, t i ~n ghing, thu nhfip khac 2015 

07/20 13/TTLT-BGDD T-B V-BTC ngay 8/3/20 13 cua lien be) B¢ Giao d ~1C Vel Dao tao - B()
 

I (>i \' ~ I - 8 9 Tai chinh (luang dfin thirc hien che de) tra lua ng d~I Y the m gio <16i voi nha giao
 

trong cac co sl'ygiao due cong lap.
 

- Cac van ban co lien quan den ti~n hrong, thu lao giang. thu nhap khac ban hanh moi thee
 

quy dinh ella ph..ap lufi t.
 

4. NQi dung: 
4.1. Tho; gian chi t ra 

- Ti6n luang : t tl' ngay 10 den ngay 15 hang thang. 
- Thu lao giang: sau 03 luftn ke lir khi ket thuc hoc ky. 
- Thu nhap khac: ur ngay 15 den ngay 20 hang thaug. 

4.2. Q uy tr inh thanh roan IU'01lg 

• 

T~p hop chung u r 

(P .TCHC) 

Trinh k)' Truong phong 

• 
Trinh ky Truong phong
 

Trinh ky Hieu tn rong
 

'I ..'I i khoan 

dlnhan 



Q u" flo h Iha n h 10:111 t i ~ 1I IU'o'lIg, ti~o giaog, fhu oh a p kh ac 2015 

Mo fa O' d6 :
 

- Burrc I: Truce ngay 10 hang thang. phong T6 chirc - Hanh chinh tinh luang. chuyen h6SO'
 

thanh wan lua ng d~n phong K~ hoach - Tai chinh ( k ~ toan ti ~n lua ng).
 

- Burrc 2: K~ roan ti~ n hrong kiern tra tinh hQ'P 1)'. hop I~ . thong tin h6 so thanh toan hrong
 

+ Chun g tit' khong dat ye u cdll. k~ toan ti~n Luong chuyen tra hJ sa thanh to (717 luong dJn 

phong TCHC ad hoan chinh h6 so' (OJ ngay). 

+ Chun g He dat yeu edu. trinh 10' h6so:
 

- BlfO 'C 3: K~ toan ti ~n luang nhan lai h6 so trinh k)' va chuyen cho k~ toan ngan hang d~
 

tlurc hien nghiep vu thanh toan (0J ngay) .
 

- BU'o'C 4: Ke toan ngan hang thirc hien nghiep vu thanh toan, trinh ky h6 so (OJ ngay),
 

- Burrc 5: K~ toan ngan hang nhan lai h6 so trinh ky, chuyen h6 sa d~ n ngan hang giao dich
 

d~ yell cau g iai ngan (O J ngay) ,
 

- Burrc 6: lgan hang tlurc hien giai ngan nr tai khoan tnron g sang tai khoan en nhan
 

+ Ciao dich khong thanh cong kJ l oan ngdn hang theo doi, cl6i sotu va thirc hien nghiep vu 

thanh toan (bucc -I) , 

+ Ciao dich thanh cong, hoan tha nh quy trinh. 

- Burrc 7: T i ~n vao tai khoan ca nhan, k0t thuc quy trinh thanh roan luang (thong tin chi ti~ t 

tifn luang dang nhdp theo dia chi: hnp ://m el.lIcl.edu.vn 
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Quv tinh tllanh tmin ti ~IlI"·o·ng. ti~n giang, til" Ililap kllac 2015 

4.2. Quy trinh tha n h toan til" lao gia ng 

Tap hop clur ng tir
 

(P.DT, TTPC. P.SDI-I&QLKH.
 

P.KCj & DBCL va cac dan vi Dao tao )
 

Khong dat yeu cau Dat ycu cfru 

Trinh ky T ruong ph ong 

K0•toan ngan hang: 

Trinh•ky Truong phong 

Trinh ky I-! i ~u tn rong 

• 
'["iii khoan 

d l nhan 
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Q"V nnll tlta nlt toan ti~ n I"mlg, ti~1l giang, tit" nha p kllac 2015 

[\10 hI so' d B:
 

- Bmrc 1: C ac don vi t~p hQ1> hi> so' vachuyen phong K~ hoach - T a i chinh
 

N<)i dung Thai gian
 

1
 

TT Dun vi 

Dao t ~1O Sau dai hoc 

Thong ke grang (tho ng ke g lO' 
Sau khi kir thuc 

1. 1 giang, thai khoa bieu. Sf so, diu 
h9C k.'" liz 02 tu6n 

diem). 
Trirang h9P thanh 

Thong ke xet duyet de c tron g, tharn Phong SDH&QLKH, 
1.2 toan theo (19'1, c1i

dinh, huan g dAn l u~n van. luan an TT Di10 tao Quoc t ~ 
f---'f--.------.---,  nghi chuyen hd saThong ke h(li dong cha m luan van, 

1.3 
truoc ngay 15l u~n an 

Tho ng ke gia giang on thi, bo sung hang thang 1.4 
ki6n thirc
 

2
 Dao tao D~ i hoc 

Tho ng ke giang h~ Dai hoc chinh
 
Phong D<'1O tao
 Sau khi kel thtic 

1.1 quy (thong ke gi ir g ia ng . thai khoa
 
T{) Thanh tra Phap eh~
 hoc k.l/ liz 02 tlldn. 

bieu, Sf s6. ngoa i girl) 
I---j- -----r------ - - - - - - - +-- - - - - - - - - - Tr uong h9'P tha nh 

Tho ng ke giang h9 Da i h9C khon g 
toan theo dot . dJ 

1.2 chinh quy (t!u!mg kf! gio giang, thai Phong Dao tao 
nghi chuyen h6 so' 

khoa bieu, Sf s6. aia die m) 
-1-----------1 truoc ngay / 5 

Thong ke thu lao huang dan. pl ~'l n 
1.3 Cac khoa, trung tam hang thang 

bien, hoi do ng cuo i khoa 

Phong Duo tao Sail khz kd, thtic 10 
1.4 Tho ng ke giang on thi t6t nghicp 

Cac khoa, trung tam 021 11li n. 

Truce ngay I .5 
3 Thong ke coi thi. chAm bai Phong KT&DBCL 

hang thang 

Phong To clurc - Hanh S U Ii khi kJr thuc 
4 Thon g ke thu lao c6 vflll hoc t~p 

chinh HK 2 hi 0] II/dn 
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Quv tinh (hanh toan ti~n IU'o'ng, ti~n gi~i n g , thu nhap khac 2015 

- Burrc 2: K~ tO ~lJ1 ti ~n hrong kiem tra tinh hQ'P I)'. hop I ~ , thong tin h[) so thanh toan 

+ Chung tir khong dat ye u c6u, ki toan tien luong chuy en tra 1/(5 so thanh toan ' hit [00 

g illng eMn cdc don vi lien quan de" hoan chinh h6 so (01 ngay) . 

+ Chung tlt dat y ell c6u, ki toan tiJn hrong tinh thu lao giang, trinh k;J(03 ngay) . 

- Burrc 3: K6 roan ti ~n hrong nhan lai h6 so trinh ky, chuyen cho k~ roan ngan hang de tlnrc
 

hien nghicp VI,l thanh toan (0 1 ngay),
 

- Burrc 4: Kf loan ngan hang thirc hien nghiep vu thanh toano trinh ky h6 sa (0 1 ngay ).
 

- Burrc 5: K~ roan ngan hang nhan lai h6so trinh kyochuycn h6 so d~ n ngan hang giao dich
 

deyeu e&u giai ngan (0 1 ngay) ,
 

- Burrc 6: Ngan hang tlurc hien giai ngan tu tai khoan tn rong sang tai khoan ca nhdn
 

+ C iao dich khong thanh cong ki toan ngan hang theo doi, doi sotu va thuc hien ngh iep vu 

thanh toan (buac -I) . 

+ Ciao dich thanh cong, hoan than h quy trinh. 

- Burrc 7: T i~ n vao tai khoan en nhan, k~t thuc guy trinh thanh roan thu lao giang (thong tin 

chi ti ~t t i~n IUOTIg hang thang tai dia chi: htl ://m 'uel.ucl.edu.vn 
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Qu\' "nil thanh tmin ti€n Imntg. ti~n ghing, thu "hap khac 20 15 

4.3. Quy trin h thanh roan cac khoan thu nhap kh ac 

Tap hop ch un g til' 
(P .TC lI C, P.DT. P.SD II& QLKH . 

P.KT&DBCL va d e dan vi) 

O l
 

Kh6ng dat yeu c~u Dat yeu cau 

Trinh k)' Truong phong 

o 
K~ toan ngan hang

•
Trinh k)' Truo ng phong
 

Trinh ky Hieu tnr on g
 

K~•loan ng<ln h<lng 

Naan hang 

lil i khoan 

en nhan 
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OliV tinh than h toan t i ~n Ill'o'ng, t i~n gi:ing, thll nhap kh{I C201':-

Mo hi so' d&:
 

- Burrc 1: Cac 0011 v] t~p hop h& so' ch uyen phong K~ hoach - Tai chinh
 

N(ji dung Dan vi Tha i gian I rT I 
Ph6ng T6 chirc - I]anh Th6ng ke chi b6 sung (tien hron g, 

I 
chinh 

Phong Dan tao 

Ph6ng SDH&QLKII 

hua ng d~n t~p sir, bao hi~ m ... ) 

Chuyen h6 sO'
Th6ng ke b6 sung thu lao giang 

T<3 Thanh tra Phap ch ~2 thanh roan tnroc 
(g iang day, lurong dan. on thi... ) 

ngay 15 hang 

thang den P.KHTC 
TT Dao tao Quoc t ~ 

Va cac don vi lien quan
 

3 IThong ke co i thi, cham bai
 Phong KT&DBCL
 

Thong ke thu lao tham gia chuon g
 
4 Cac dan vi lien quan 

trinh. dban va thu nhap khac 

- Burrc 2: K~ toan l i~n lU011g kiern tra tinh hQ'P I)'. hQ'P I ~. thong tin h6 sa thanh toan 

+ Chung ttl' khong dat ye u cd uo kti toan ti~n lirong chuven tra h6 sa thanh toan etin cdc don 

vi lien quem aehoan chinh hoso' (01 ngay ). 

+ Chimg tit dellye ll C611, kdtoan tien licong tinh cac khoan thu nhdp , trinh k\',(0 ] JlR(IY). 

- Bmrc 3: K~ roan l i ~ n hrong nh ~n lai h6 sa trinh ky, chuyen eho k0 loan ngfin hang d~ thuc
 

hien nghiep vu thanh totin (0 1 ngay) .
 

- Burrc 4: KEroan ngfin hang thirc hien nghiep vu thanh loan , trinh ky h(1 so (0 / ngay) .
 

- Butrc S: K0 loan ngan hang nhan lai h6 sa trinh ky, chuycn h6 sa d~n ngan hang giao dich
 

d~ yell cau giai ngan (0 I ngay) .
 

- Burrc 6: Nga n hang thirc hien giai ngdn til tai khoan tnrong sang tai khoan ca nhan
 

+ Giao dich khong thanh cong kdtoan ngdn hang thea dai, d6i soat WI thirc hien nghiep V~I 

thanh toan (biroc -/I 

+ Giao dich than h crJllg. hoan thanh quy trinh. 

- Buxrc 7: Ti ~n vao tai khoan ca nhan. k0t thuc quy trinh thanh toan thu nhap khac (thong lin 

chi t i ~ l t i ~ n thu nhap khac xern tai dia chi: htl ://mvuel.lIcl.cdu.\' l1 
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Q"V tinh th a nh toan ti ~11 I"·o·ng. ti~ n ghin g, th" nha p khac 20IS 

4.4. Quy t rin h ghli dap th~c m~c cua CB. VC lien quan d~1l ti~ 1l luong, ti~n thi. la o 

ghi ng va cac khoa n thu nhap khac 

Ti~p nhan yeu cAu
 

E-mail: thacmac thunhapfsuel.edu.vn
 

• 
Linh vue kh6ng [ Inh vue quan l ~' 

quan Iy 

Cric dan V! lien 
quan 

Hoan thanh 
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QU Y tinh thunh (mi ll t i ~1I lU'o'ng, (i ~1I gian g, thu nha p khac 2015 

Mo faSO' d6:
 

- Burrc 1: Cl) .VC co ihac mac \'~ cac khoan thu nhap gui ye u call d~ n cac clan vi .
 

NQi dung TT Dan vi/lien h~ E-mail I 
Tho ng tin hrong. tinh luan g (he 

Phong Tt) chirc - Hanh.'16 lirong, phu cap, bao hiem, tai phongtchi,; ({v.ud .edu.vn 1 
chinh khoan , chi rc danh, hr c ham, 

hoc vi) 

Dao tao Sau dai hoc 2 

2.1 Thong ke giang (gia giang, thai
 

khoa bieu . sl sb, ala diem) .
 

Phong SDH&QLKH: 

tham dinh, huang dfin luan van, 
2.2 Thong ke xet duyet de cuong, 

Phong SDH&QLKH. nhonasdhreo uel.edu.vn 
luan an 

IT Dao tao Q1l6c t ~ Trung lam DQT: 
2,3 Thong ke h9i dong cham l ll~n 

international((v' llel.edu.vn van. Juan an 

2.4 Thong ke gio giang on thi. bo
 

sune kien tlurc
 
~ 

-, 
- ) Dao tao Dai hoc 

3.1 Thong kc g iang h ~ D~li hoc Phong Dao tao
 

chinh quy (thong ke g ia giang.
 T<5 Thanh tra Philp ch0 Phong Dao tao : 
thai khoa bieu , si so, ngoai g io; 

phongdaotao(Q)uel.edll.vn chirc danh) 

3.2 Tho ng kc g iang h~ D<;1i hQc Phong Dao 1<;10 T6 Thanh tra Philp chc: 

khong chinh quy (g ia gw ng, ttpc((V UC I.Cdll.vn 
thoi khoa bieu. .'II so. chtrc
 

da nh, dia diem)
 

Tho ng ke 1hli lao huang dan. Cac khoa, trung tam
 

phan bien, hl) i dong cuoi khoa
 

Phong Dao tao
 

3.3 

Phong Dao tao : Thong kc giang on thi t61 
3.4 

nghiep Cac khoa , lrung tam phoIlQ.daotaol'Zl!llel.edu ,vn 

Phong KT& DBCL.: 

Phong KT&DBCL phongk14 Thong ke coi thi. cham bai 

dbc 1(nucl.edu.vn 

5 Thong ke thu lao covan hoc l~p r .To chirc - Hanh chinh I phOIlQ.1c hc(u)ucl.cdu.vn 
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Quv nolI tha n h t o ~i n t i ~n IU'o'ng , ti~n gian g, th" nha p kh ac 20lS 

6 

Thong tin v ~ each tinh Lien Lh LI 

lao giang, coi thi. cham bai. on 

thi, co van hQc tap, hoi dong: 

cac khoan thu nhap khac 
P. K ~ hoach - Ta i chinh 

Hoang X U[lI1 vo 

\'uhxuj2 ucl.edu .vn hoac 

phongkhtc(iv. uel.edu.vn 

7 
Thong tin chua n h ~n diroc tien 

chuvcn vao tai khoan ca nhan 
~ 

- Burrc 2 : Cac da n vi t i~p nhan ye u cc1u thac mac tir CB.Ve. 

+ Thuoc linh Vl!C quan ~tJ, dan vi thirc hien cac buoc tiep theo (trong OJ ngay lam viec). 

+ Khong thuoc linh v{rc quan Zl) Cc7C don vi chuyen y ell cciu dJn cdc don vi lien quan (trong
 

OJ ngav lam viec).
 

- Burrc 3a : D an vi tra la i thong tin d~n CB.VC (OJ ng el.1).
 

- Burrc 3b: Don vi lien quan tiep nhan yeu cau, tra lo i thong tin dEn CB.VC (OJ nga.l) .
 

- Burrc 4: CB.V . nh~ n k~t qua tra lo i thong tin nr c{IC don vi va ph an h6i (OJ ngay) .
 

- Burrc 5: Thong tin O?( yeu cau, hoan thanh yeu du giai (hip, Chua dat yeu cAu cac da n vi
 

lien quan tiep nhan thong tin. giai dap theo guy trinh.
 

Trong qua trinh tlurc hicn neu co virong mite. phat sinh cac dan vi. can be). vien clnrc 

phan anh v~ Phong K~ hoach - Tai chinh d~ nghien ciru, lnrong d~ n vii phoi hop thirc h j ~n ./. 

14
 


